
3. Manage the Data Discovery
Create and maintain discovery metadata records describing services and information and upload to the WIS DAR catalogue 
Each data and product record held within WIS must have metadata associated with it in order to be able to discover it and to know what it means. These metadata records are held in a catalogue - DAR
Competencies components

1. Create and maintain discovery metadata records describing products and services.
2. Add, replace or delete metadata records within the catalogue

3. Ensure that all information and service offerings from a WIS centre have complete, valid and meaningful discovery metadata records uploaded to the catalogue

Learning outcomes 
You will be able to:
· Create discovery metadata from user supplied descriptions using standard WIS tools
· Add, replace or delete metadata records within the catalogue

You will learn:
· The role of discovery metadata in discovery, access and retrieval of data and products
· Approved metadata formats

· How to discriminate content that is mandatory, acceptable  or inapplicable
· Use of metadata creation tools
· How to access and modify a catalog
· Tools to allow users to input descriptions
To do this you will:
· Create metadata rcords based on sample descriptions for a range of data and products typical for your WIS Centre
· Insert these into a catalogue, replace them with records which have been changed, and delete them
Resources

· Metadata policies
· Metadata entry and management tools

·  WIS-TechSpec-9: Consolidated view of distributed Discovery, Access and Retrieval metadata catalogues
· WIS metadata guidelines
· Samples of how to complete typical examples

· WMO 1060 Part 5 Manual on WIS WMO Core Metadat Profile

· ISO 19115:2006 …

· ISO 19139
Assessment
· Demonstrate successful creation of metadata records for typical products
· Demonstrate competence in publishing and deleting metadata catalog records
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